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Professed SFO Record

During the journey of formation development from visitor to professed a record of the individual’s activities and progress should be maintained in a personal file for the records of the fraternity. The information in the file will be confidential in some respects and should be maintained in a secure location along with the other records of the fraternity. The final file of a Professed Secular Franciscan should have the following material:

· Visitor Information Sheet (Exhibit 1)
· Record of Inquirer and Candidate Instruction Class Attendance (Exhibit 5)
· Application for Secular Franciscan Order (Exhibit 2)
· Candidate Admission Request Letter (Exhibit 3)

· Copies of Baptismal, First Communion, Confirmation and Marriage Certificates (See Exhibit 3)
· Copies of Ordination and Nullity Certificates if necessary (See Exhibit 3)
· Two Letters of Reference (See Exhibit 3)
· Candidate Admission Request (See Exhibit 3)
· Request for SFO Profession (Exhibit 4)
· Letter of Intent for Profession (Exhibit 4A)
· Pre-Profession Questionnaire (Exhibit 4B) 
· Recommendation of Spiritual Assistant (reference letter)
It is important to assign a member of the formation team or the fraternity council to be responsible for beginning and maintaining the documents of the individual’s record until final profession. If you have a Vocation Director that person may be the best person to start the individuals’ file and then turn it over to the Formation Team at the time of the Welcoming Ceremony.
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