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Fraternity Vocation Director Duties
The duties of the Formation Director are numerous and demanding at times. To begin the process of carrying out those duties the Formation Director should solicit professed members of the fraternity to assist in the formation process. The assignment of a professed member as Vocation Director can relieve a significant amount of time from the Formation Minister’s duties. A Vocation Director can carry out the following kinds of duties.
Responsibilities:

· Be the primary point of contact for all calls from advertisements and SFO meeting walk in visitors.

· Provide SFO vocation material to all interested persons.

· Complete an information sheet on each person at the time of their first visit.

· Document and track, a simple log, the progress of any interested person until they have a Welcome Ceremony or are no longer interested
· Introduce the first-time visitor to the Fraternity.

· Develop a short checklist of items that must be discussed with all visitors before they are offered an application to the Secular Franciscan Order. (Exhibit 5)
· For interested visitors provide and follow up on SFO application forms.
· Work with the Fraternity Council to develop vocation material that can be used to explain the Secular Franciscan Order.

· Work with fraternity members to distribute the vocation material in local parishes.

· Provide regular reports on activities to the council and fraternity.
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